
CLASSROOM Grammar and Usage for Senior Secondary Students   
Grammar analysis of writing samples 
 

Classroom Publications Limited 1 

Sample Essay 2 

 

 

Grammar Analysis 
1. Text type and format – You are asked to write a letter of advice to a friend. At the 

beginning, you should address your friend with ‘Dear Pat’ and end your letter with 
a friendly complimentary close like ‘Best, Chris’, ‘Cheers, Chris’ and ‘Take care, 
Chris’. 

 
2. Genre – It is an advisory and expository writing. You are expected to give advice 

on how to prepare for a debate, encourage your friend and boost his confidence.  
 
3. Language and formality – When writing a letter to a friend, you don’t need to use 

polished and formal words. Supportive language is preferred to show that you are 
on his side. You can use imperatives or modal verbs like ‘can’ and ‘should’ when 
giving advice. Contracted forms and some slang may also be used to show 
friendliness. 

 
4. Organisation – You should greet Pat at the beginning of the letter. In the later 

paragraphs, give suggestions and recommend techniques for preparing for the 
debate competition with some examples, and try to cheer up Pat. At the end of the 
letter, you may offer more help to Pat. 

 


